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: Mediul de lucru Excel

: Initializarea unui document nou

: Modificarea coloanelor, liniilor si celulelor
: Formatarea textului

: Definirea unor formule simple

: Lucrul cu celulele

: Listarea documentelor
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Mediul Excel cuprinde:

Butonul Microsoft Office
Bara de comenzi rapide (Quick Access Toolbar)
The ribbon (meniul interactiv)
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Butonul Microsoft office

Open

Save

Save As |k

L

Print 4
Prepare F
Send 3
Publish ¥
Close

Save a copy of the document

Save the workbook in the default file
format.

Excel Macro-Enabled Workbook

Save the workbook in the XML-based and
macro-enabled file format.

Excel Workbook ‘
|
| 3

Excel Binary Workbook L
Save the workbook in a binary file format
optimized for fast loading and saving.
Excel 97-2003 Workbook

Save a copy of the workbook that is fully
compatible with Excel 97-2003,

PDF or XPS

Publish a copy of the workbook as a PDF or
XP5 file,

Other Formats

Open the Save As dialog box to select from
all possible file types.

Z e P e

2] Excel Options | | X Exit Excel |

Modificarea optiunilor
predefinite

Excel Options
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‘When creating new workbooks
Use this font: Body Fant L
Font sige: 1n |
Drefault yiew for new sheets: | Normal View w

Include this many gheets: 3 Lt
Pessonalize your copy of Microsoft Office

User name: | Jame Doe

Choose the languages you want to use with Microsoft Office: | Language Settings...

l
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Cancel




Mediul de lucru

o

@ 9. > : Crearea unui
) e | Becent Documents fisier nou

% 1 Sample Budget =

L1

=

F

e |
=]
:
3

€L
[

Alegerea unui
template

_@ Pt R i workbook ]33
Cua

: I |_Templates = % | Blank Workbook
:;ﬁ Prepare b | Biankandrecent |

Installed Templates

[ send » My templates...
. ! MNewr from existing...
- | Mirosoft Office Ondine
;E-" Publish * Featured Elank Warkbook

(7]

2
g

Agendas

L2} I Recently Used Templates
| Sose | Budgets

Calendars

! ] Excel Options 1 |X Exit Excel || Expenie reports

5]

Faxes )
Ferms x

Invrentanes
Wedding budget
Inwraices

Lists

Memos
Flant =
Flanners b = |

Create Q Cancel




Mediul de lucru

— | Home | mnset  Pagelayout  Fo Introducerea de text in celule

3 '*' Calibri -1 - | A AT

B EE| : .

st | [BETE [ [&2TA) La selectarea unei celule, adresa

Clipboard Font & acesteia apare in cotul din stanga sus

: -
C D

1 Mame Box .

5 ; ot Adorece !.a introducerea de text, acesta apare

3 | Selocted in bara de formule

4
i |

“jf/ Home Insert Page Layout Formulas Data Re —"‘/ Home Insert Page Layout For
_E ‘H’ Calibri -l - A= §||i§,a_| _3 i Calibri -ln A A

EE| 1=

Paste ¢ ||[BUEETD | [E S| EE S| Paste g |[[B £ U ~|[E -[| - A -]

Clipboard M Font Fi Alignment Adresa unei Clipboard M Font M
Al »|» % v f&| mMothl celule c3 NE fe |
iy B C D E F L . . A B C D]

1 Mnnthl| | Text Appears in Formula Bar Inie si
5 N and Cell

coloana

B R [
Y




Mediul de lucru

Moduri de referinta a celulelor in Excel
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Recalculate workbook
Add-Ins
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Use table names in formulas
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Mediul de lucru

Editarea sau stergerea textului

Se selecteaza celula si se apasa Backspace
Se apasa tasa Delete pentru a sterge tot
continutul celulei

Se da dublu click si se modifica textul

Se da click si se editeza textul in bara de formule

EXEMPLU!
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Salvarea documentelor Excel
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Save a copy of the document

fx. ) Excel Workbook

~ 1| save the workbook in the SEooH-Giom

Mew

Il1Atentie format

o Open format.

g’{ Excel Macro-Enabled Workbook

| I Save 3 Save the workbook in the XML-based and
macro-enabled file format.

: F;‘ Excel Binary Workbook
| Saveds | b | Tl Save the workbook in a binary file format
optimized for fast loading and saving.

@ print b | [ Excel 97-2003 W
=

1| Sawve a copy of the workbook that is fully
compatible with Excel 97.2003.

5’?.;_?’| Prepare  » s PDF or XPS

Publish a copy of the workbook as a PDF ar
XP5 file,

_ﬁ Send 4
=] Other Formats
Open the Save As dialog box to select from
7 Publish » all possible file types.

Jﬁ Close

| ] Excel Options l |X Exit Excel |
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nou sau
format 97-2003

Accesarea unui fisier in format
vechi

Sales Da

F[Compatibility Mode]

Formulas Data Review View Add-Ins

Microsoft Excel

ﬁ Lookup & Reference - i == Define Name e
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Modificarea dimensiunilor la nivel de linie sau coloana
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Modificarea dimensiunilor la nivel de linie sau coloana
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Mediul de lucru

Modificarea dimensiunilor la nivel de linie sau coloana

Exemplu in Excel!!!




Mediul de lucru

Inserarea de linii, coloane sau celule
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] | K Insert cells, rows, or columns into 0 &
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Y- Exemplu in Excel!!!
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Modificarea culorii textului
sau a fundalului celulei
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12:00:00 AM

Modificarea chenarului Formatarea rapida a tipului de date din celula
e Insert Page Layout Formulas Data Ri mulas Data Review View Developer
Calibri 1 - laseEllS= §| AN = mm o B SRwrap Text ‘ H
....... - — T T = = - ooy | (15 G |
B I U-||H-d- A== =|EE A EEE EE T;gMerge&Center' 123 N?::C,rcfo,ma,
Borders l £ Alignment ‘ Number
Faa| [ B_uttm%rmder | @E}@ﬂ? f\ N ‘03 0 - ‘ 12 40238.00
. -
A Top Bo :_ : Currency
Left Border _ 3 F G H ! ) X $40,238.00
) [ 37172010}
Right Border I | Accounting
I 358 $40,238.00
....... Mo Border ~
Short Date
All Bord
H AllBorders =1 37172000
Outside Borders
. - Long Date
QLS T LTS “‘I Monday, March 01, 2010
@ Time

Percentage
% 4023800.00%
l Fraction
/2 40238

More Number Formats...
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Rolul principal al Excel-ului este manipularea datelor tabelare

Crearea de formule simple

SUM > (2 X o f|=C3+ca
A B c D

1
2

3 Primary Job 51,500.00] 51,799.00
4 |Part-time Job $200.00] $250.00
5 |Tu-ta||ncnme |=c3+c_4| _Isz,m9.m
6

SUM ~ (0 % ¢ | f | =c5¢29
. . . 4 BEnter) C D

I110rice formula incepe prin 24 Credit

introducerea semnului “=” - X S/2008 57500, 5000
26 Mastercard 8/5/2008 537.42| 52351
27 Discover 8/5/2008 530.52 5$30.00
28 Store Credit Card 8/5/2008 $87.56| $66.79
29 Total 51,397.09

i

30 |Remaining
31




Mediul de lucru

- Exemplu in Excel!!!
-

® |

Adunarea
Scaderea
Inmultirea
Impartirea

Il Nu uitati de semnul “=”




Mediul de lucru

Copierea si mutarea datelor in celule

e -
: Home Insert Page Layout Formulas Da » Home Insert Page Layout Formulas

Da
B * Calibri 11 - ||A AT == # |/ caior “lu A a]|[E =
s ——— e
e hj}uﬂ I U-|iE-|&-A-EEF Pa%a ¥ ‘B I u-|E-[d A [===
Clipboard ™ Font P Alignn Clipboard T Font r Alignr
3 ML fe | Yes Paste (Ctrl+V) LA
A B C D . .
Lt SN xS U Will be pasted in selected
6 Selected CEII‘ Clipboard. ells
7 Bills [pate '\ |paid Danuary | 7 Bills Date |Paid  / |January |
& Fixed Expenses Y 3 Fixed Expenses
3 |Rent 8/1/2008}Yes 1 350,00 9 Rent g/1/2008|ves [ $350.00
10 |Car Insurance 8/15/2008 [ s$101.00 10 Car Insurance 8/15/2008|Yes ¥ $101.00
11 |Car Payment 8/22/2008 | $125.00 11 Car Payment 8/22/2008 $125.00
12 Health Insurance 8/28/2008 550.00
13 Cable 8/28/2008 | $3s.00

14 Variable Expenses
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Mutarea datelor in celule

i .
__x] |°‘% Calibri -1 A A * Calibri -l A AT
Paste -~ (B 7 U~ A~|||= Past - Sy - A =
e L0l - | = vE@f |B I U || || @ A ]| E
Clipboard M Font E Clipboard ™= Font E
Cut (Ctrl+)) Paste (Ctrl+V) Jx | Yes

4

Cut the selection from the |

Click here for more options such as
document and put it on the

6 : pasting only the values aor
—— Clipboard. formatting.
7 Bills [rae |.|l|u-| Ja [ave Paid X
3 Fixed Expenses DR | 3 Fixed Expenses
p i ———
R Fent 8/1/2008)¥es ¢ 3 [Rent  |formation is cut (2008t
10 | Car Insurance 8/15/2008|Yes ]_ 10 CarInst  from C9and  (2008|Yes

11 |car Pay Pastedinto C15 {2008(ves

12 Health insurance &/ 2552008 |Yes

13 Cable 8/28/2808|ves

14 Variable Expenses

15 Power 8/1/2008|Yes L

II1Atentie Functia PASTE muta tot continutul
unei celule, text, formula, culoare, fundal
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Copierea continutului prin Drag and Drop

$1,799.00 & $1,799.00

$200.00 —p $200.00

$1,999.00 . $1,999.00
&3

Fointer will change from white, block cross to
black, thin cross with 4 arrows

8/1/2008|ves |
8/2/2008||No Aé The EII Eandle is
i 1 ttom,
Crearea de text nou cu ?IB;ZWB N ght camer of the
. . 8/14/2008
ajutorul handle-ului de 2/5/2008 selected cell
completare automata
8/1/2008|Yes 557.22
Atentie!!!l In functie de 8/2/2008iNo i saass
. . 8/3/2008 530.50
continut, acesta se copiaza 3/14/2008 2799
sau se “adapteaza” 8/5/2008 [hio ]125:00
8/a/2008 5100.00
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Exemplu in Excel!!!

J

°3

Multiplicarea aceluiasi text
Generarea de liste automate

Ce se intampla cu
formulele???
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Listarea in Excel

O 9~ - 3 )5 ed7 Budget lesson?
ex07_ .-':’:/I

| - Frint Freview 1

@g-—* coR) e

New Preview and print the document L [ ’\% 5 _j Next Page E
Print | j —@ _a Previous Page 7
Select a printer, number of copies, and i Prind Pag# Ioam _ Clase Primt
Open other printing options before printing. l Sebup 4 & Show Marging Preview
| Print 3 Ioom
i

Quick Print Preview
Save Send the workbook directly to the default

']

4

H printer without making changes. .
= Print Preview

H SaveAs b [ A Preview and make changes to pages before |
printing.

| Print L

5% Prepare »

B Previews Page 1 of 2

1. Tab indicates you are in Print Preview mode.

2. Provides you with the same print dialog bax you
can access from the Microsoft Office Button.

3. From here you can access many of the same
options that are available fram the Ribbon, such as
Fage Crientation and Scaling.

4. Toggles between zooming in and out of the
spreadsheet.

5. Use these commands to move between the
pages.

B. “iew and edit margin markers.
7. Close current wiew and return to spreadshest.

5. Indicates number of pages and which page you
are currently wiewing.
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Modificarea documentului in print preview

Formulas Data f

RN =
m—
Size Print Breaks Backg
s [ae  JPad  [taway  [Feonay [ ~  Areav v
:m—. I I I Themes Mormal
Car 5/13/2008 B | Top: 075" Bottom: 0.75"
Car Paymant /222008 By | A32 Left: 07" Right: 0.7"
ﬂ MI g’;ﬂ ml A Header: 0.3 Footer: 0.3" £
“Vamabile EXpeTE e
—  Wide
1 Top: 1" Bottom: 17
L=ft: 1" Right: 17
- f Header: 0,57 Footer: 0.57
3
4 = Marrow
Top: 0.75" Bottom: 0,757 |
5 Lft: 025" Right: 0.25"
6 | Header: 0.3" Footer: 0.37
7 Bills oot o E
T ustom Margins...
& Fixed Expenses
Modificarea

marginilor
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Modificarea documentului in print preview

Home Insert | Page Layout | Formulas
Aaﬂ H Colars - 15 @
llllll F|:|r|t5 - |_|_
Themes Marglns Dnentatlun Size Print
- [O]Effects - - Area-
Themes etup
Portrait
A2 x lob
A D
— Landscape
1

Definirea unei portiuni din
document ca zona de listare

Home Insert | Page Layout | Formulas Review
Aaj HCGLG:S* | Fh.
...... ! A “

. Fonts ~ 1 é s
Themes Margins Crientation Size Print | Breaks Backgroum
@ Effects = - - - Area~ -
Themes Pag Set Print Area (
I -
A32 & I | Primag L\\\Clear Print Area
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Inserarea de capete de tabel care sa apara pe fiecare pagina

Page Setup

Prink area: |

Prink titles

Fows to repeat at top: |

Columns bo repeat at left; |

By left-clicking row 7 to select it, you
indicate that you want this row to appear at
the top of each page.

[ %

\ A7 - 'i‘ I | Primary Job

9 |Rent 8/1/2008 $350.00( S$350.00| 5350.00| S350.00

10 Car Insurance 8/15/2008 $101.00| $101.00/ $101.00| $101.00
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200
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4465 FALSE
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447 FALSE

Page Setup _——
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600

l_ Page I Margins | Header fFooter

Print area: | 4:5 ;:,E
Print titles
Rows w0 repeat at top: s1:851 %
Columns to repeat at left: ER
Print
Gridlines Comments: {None) E
Black and white :
_ Cell errors as: | displayed _E
Draft quality
Row and column headings
Page order
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iy ZERE [AR=E
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EE .EIE' 38
1
[ Print... ] [ Print Preview ] [ Qptions.. J
i OK ] [ Cancel

|
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?’ Exemplu in Excel!!!
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Elemente de baza in Excel

8: Definirea unor formule compelxe

9: Lucrul cu functii simple

10: Sortarea, gruparea si aplicarea unor filtre pentru celule
11: Formatarea tabelelor

12: Alinierea textului

13: Lucrul cu mai multe foi de calcul intr-un document




Elemente de baza in Excel

Definirea unor formule complexe

Referinte absolute si relative

O formula se considera complexa daca contine mai mult de o operatie.
Ordinea de efectuare a operatiilor respecta regulile matematice.




Elemente de baza in Excel

20/(8-4)*8-2

formulabecomes
20/4*8-2

Perform the operations in
parentheses first: 8-4=4

Because the division comes before

formula becomes
5*%8-2

the multiplication, divide 20/4=5

Next the multiplication takes place

formulabecomes
40-2

before the subtraction: 5*8=40

Font

fe | =20/(8-4)*8-2

The final answer is 38

Finally, 40-2=38



Elemente de baza in Excel

Exemple de scriere a unor formule

SLM - (‘ X v ..fi| ={GE+GT)
c D E F G | H |
55 7.50 1 gallon 3
6 S  20.00 160 ct./case 1[$  20.00 | ={G6+G7)
7|3 20.00 144 ct./case 18  20.00
85 16.00 2.5 gallon tub 25 3200
9 5 17.75 2.5 gallon tub 3 5 53.25
SUM » (0 % « /| =(G6+G7)/(D6+D7)
C D E F G | H |
55 7.50 1 gallon 3
6 S 20.00 160|ct./case 1[$  20.00 |=(G6+G7)/(D6+D7)|
7|3 20.00 144]ct./case 1]$  20.00
85 16.00 2.5 gallon tub 2 5 32,00
9 5 17.75 2.5 gallon tub 3 5 5325
10| ¢ 18.00 2.5 gallon tub 7 § 126.00




Elemente de baza in Excel

Verificarea formulelor

In general Excel-ul marcheaza formulele gresite din punct de
vedere matematic, dar nu poate corecta erorile de calcul

Formula
view: CTRL+ 3863 1117 8237 8690
9355 1100 10185 18749
@ 6702 2116 13452 8046
4415 1089 4404 20114

Normal

_ . 11601 1122 3170 10733
view: CTRL+ 3726 1135 8817 18524




Elemente de baza in Excel

Referinta absoluta se defineste cu semnul S

SlitScifra — referinta absoluta pe celula
litScifra — referinta absoluta pe linie
Slitcifra — referinta absoluta pe coloana

SUM \ i K ..fi| =F2*C2
C D E F G
1 |Unit Cost Unit Size Number Package Size Inventory Total Cost
2 3 8.00 1 gallon s 16.00|=F2rcd )
35 6.40 1 gallon 18 6.40 7
4 5 5.50 1 gallon 15 5.50

Relative Reference

When the formula in H2 is copied and pasted into
H3, the formula in H3 will appear as =F3*C3
because it is a relative refarence.

SUM - i K ..fi| =F2*3C52
C D E F G H

1 Unit Cost Unit Size Number Package Size Inventory Total Cost

2 [ 8.00 1 gallon $  16.00 [=F2*scs?]
3.5 6.40 1 gallon 1| & 6.40

4 5 5.50 1 gallon 15 5.50

55 7.50 1 gallon 35 2250

Ahzolute Referencea

The § sign makes thiz an absolute reference. Mow, cell C2 will remain
constant in the formula.



Elemente de baza in Excel

,-L | Exemplu in Excel!!!
-

® |
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Elemente de baza in Excel

Functii de baza

Elementele care formeaza o functie: semnul “=”, numele functiei, argumentul functiei

'
equal sigh I ++++++++++++++++

function name argurment

=SUM (A3:A9)

_=SUM (A3:A9, B3:B5)

EC|LIEI| Slgn N Meessssstemesecscssmsssssaissaaae
function narme

argument




Elemente de baza in Excel

Functii statistice Functii financiare Functii legate de data si timp
« SUM * Rate ale dobanzii * DATE

 AVERAGE * Imprumuturi * DAYS360

 COUNT * Valori de depreciere * TIME

« MAX e HOUR

e MIN * MINUTE

* TODAY
* MONTH
* YEAR

EE9-C- &=
m_Hnme Insert Page Layout Formulas Data Review View Add-Ins Acro
- o ¢ = - P i3 Def
F T P EEAB ﬁﬁﬁﬁj = o
Je Uak

Insert AutoSum Recently Financial Logical Text Date & Lookup & | Math Maore Mame
Function ~ Used = ~ ~ ~ Time * Reference = |& Trig *|Functions = | Manager B Cre
Function Library ABS | Define
I G15 - .fr| =DAYS360{E13,E14) ACOIS
A B C D E F ACOSH 1
AGGREGATE
38 ASIN
ASINH
ATAN 3
5670

ATANZ




Elemente de baza in Excel

gl |
—-*/ Home Insert Page Layout Formulas Data Review View

ﬁ | Z AutoSumq @ Logical = fl Lookup & Reference ~ AT ]
——— I & Math & Trig - —
Insert == [k i ; ) Mame
Function Average & Time - ﬁj hMore Functions = Manager
Count Numisers Library ) Def
g Max fe | =SUM(G2:GAa1)
Min | E F_ lssssSanl
32 s More Functions... Ib./CESE ZE s 100.50 :
33 $ 2766 Ib./case 'S8 22,66
v L3
34 8 75.75 Ib./case 318 227.25
35/ ¢ 3200 Ib./case 2}$  64.00}
368 3200 Ib./case 218 64.00) Insert Function | [E3
; ' 1
37| $ 18.00 Ib./case 6: S 108.00 ' Search for a function:
38 S 75.00 Ib./case 51 $ 375.00 _ — :
39 % 50.45 Ib./case 1}$ 5045 E vpe 3 brief Jescription of what vou wank to o and then click Go
40 $ 3800 120 ct./case 218 76.00) O st 8 gatagory: Vst Recently Used g
a1 s 40.00 120 ct./case 4)$ 160.00 v sslect a cateqory: | Mo merenty s :
a2 =SUM{G2:G41) Select a function:
43 N
AVERAGE =
IF
HYPERLIMK
COUNT o
MAX
SIN i

SUM{number1,numberz,...)
Adds all the numbers in a range of cells,

Help on this function L OK J[ Cancel ]
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,-L | Exemplu in Excel!!!
-

i Functii de calcul

.



Elemente de baza in Excel

Sortare, Grupare, Filtrare

Sortare in ordine alfabetica

e @

4 .
Sort & | Find &

<27 Filter - |Select - A Exemplu in Excel!!l
4] sotAtez -

Zl %gr‘cztnﬁ ‘ ’l

K |E Custom Sort..
W= | Filter

Fisier: ex03_Inventory

R 4 las
'-r'\ =ltd

‘-"'%1 Add Level ” )( Delete Level ” 53 Copy Level ]

i+ % | Options... My data has headers

Column Sort On Order
Sort by

W |'u'alues v| |.ﬁ.b::|2

Unit Cost
Lnit Size Mumber
Package Size

Inventory
Total Cost

(0] 4 l [ Cancel




Elemente de baza in Excel

Gruparea celulelor utilizand comanda Subtotal

. . F B
Meniu: Data - Outline Subtotal L2 eS|
At each change in:
Category
[1]z]3]] A B C D E F G Use function:
1 Category Item Unit Cost Unit Size Number Package Size Inventory Total Cost 5
‘[ - 2 Bowl small lcecream § 20000 160 ct.fcase 1§ 20000 Hm

3 Bowl Régular ICecreanm 5 20.00 144 ¢t fcase 1% 20.00 Add subtotal to:

[=] | 4 BowlTotal 4 40.00 [ Item

[ 5 Cone Small Sugar 5 13.55 200 ct.fcase 4 5 5420 |:|L.Ir1it Cost
& Cone Large Sugar s 17.00 200 ct.fcase 4 5§ 6800 [ Unit Size Number
7 Cone Large Waffle 5 43.55 193 ct.fcase 1 5 4355 [T Package Size
& Cone small Waffle 5 45,00 264 ct.fcase 2 % 9200 Inventory
9 Cone Sm. Chocolate Waffle & 85,00 140 ct.fease 7 5 178.00 | |Total Cost
10 Cone Lg. Chocolate Waftfle 5 95,00 128 ct.fcase 3 5 285.00

=] | 11 ConeTotal 5 72075 LI IIEs
12 Cup small Shake § 3800 120 ct./case 2% 76.00 ["] page break between groups
13 Cup Regular Shake 5 A0.00 120 ¢t fease 4 % 160.00 Summary below data

=| | 14 CupTotal s 236.00

[ - 15 Flaver Bubblegum 5 15.75 2.5 gallon tub 25 3150 [ Remave Al ] [ oK ] [ Cancel

- Exemplu in Excel!!!

-
‘ ’L Fisier: ex03_Inventory




Elemente de baza in Excel

Filtrarea datelor

Excel-ul permite filtrarea datelor dintr-un tabel si ascunderea lor pentru a permite
analiza unor portiuni cu un specific comun

. -—3} Home Insert Page Layout Formulas Data Review View Add-Ins

,:_@Frnm ACcess h'| b.| @ Cnnnectinns
E},From Web =1 =1 . 1 Properties

From Other Existing Refresh

ﬂijm Text Sources ~ | Connections All~ == Edit Links
Get External Data Connections
A2 - (@ Je | Bowl
A E La comanda filter vor

1 Catego 2im nlt CI:IS'IZ nit Size @-- i apbarea Ia ca UI de

« | 2 |Bowl .Small lcecream 20.00 1807ct./case p 4 p

- | 3 Bowl Regular Icecream 20.00 144 ct./case tabel meniuri de t|p
4 |Bowl Total

drop-down

r + | 5 [Cone Small Sugar 5 13.55 200 ct./case




Elemente de baza in Excel

A B

1 Category m Item

Se pot defini unul sau mai multe criterii de

am/g/

4] sertatoz l"ﬁ/ filtrare
Zl sortZtoa gream
Sort by Color [
o |
L ]
Text Filters L
] (Select All) | gte Waffle
~[]Bowl te Waffle
-] Bowl Total I
CDFIE
[+ Cone Total i
~[#] Cup _kE
[+ Cup Total =
-] Flavor :
- [¥IFiaver Total -~ Exemplu in Excel!l!
S}TUF‘ wl [ S—
L oK ] [ Cancel er ‘ [L FiSier: eX03_|nventOry
L —
| | o | 20 Flavor Strawberry




Elemente de baza in Excel

Formatarea datelor sub forma tabelara

Se alege o celula care contine date

_onditional | Format
ormatting - |as Table -

Cell

Styles -

(| = ¢

Insert D

-

Light b

-

Format As Table

A=)

:> Where is the data for your table?
S G 5.5

\-ﬁ' My table has headers

[

Ok J[ Cancel ]

Exemplu in Excel!!!

Fisier: ex03_Inventory
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Alinierea textului

In mod predefinit, Excel-ul va alinia automat informatia de tip text la stanga, si cea
numerica la dreapta.

Pentru schimbarea alinierii se folosesc comenzile:

A B C D

Yertical Alignment Examples

0

i %
[i
=

Alignment = “ertical Justify
“ertical Center
3 Wertical Alignment “ertical Bottom
Pentru selectia unui rand sau 4
. . . 5
a unei coloane intregi, se da 5

click pe eticheta acestora.

Yertical Alignment Commands

| @ﬂ*| =i Wrap Text

[| 25 ££|| = Merge & Center

Alignment P
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Daca textul iese din limitele celulei, se poate folosi comanda Wrap text

H I J K Y G H [
Total Cost B8 Notes
This is a big sell cr. We need to order more of this.

This is a big
seller. We need

to order more of
5 20.00 [this.

Zell H2 without Text Wrap Applied Cell H2 with Text Wrap Applied

. . . Text Control Commands
Se pot uni mai multe celule care sa contina un text comun, Cu
comanda Merge and Center

== §| = Wrap Text
= $rge & Center
B c D E F G H
Alignment [=
This is a merged cell Scoops Shop Inventory
Category Item Unit Cost  Uinit Size Mumber Package Size Inventory  Total Cost

Exemplu in Excel!!!

Fisier: ex03_Inventory
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Manipularea foilor de calcul

33 kie Do
Insert... ¥
39 Dot icolor
40 S olate
a1 Eename % [ .
2 Move or C8py.. g Inserarea de foi de calcul
43| |l viewCode vnie aditionale
44 [£)y Protect Sheet... [ries
45 Tab Color » ins 4Er| !TappingS Muts S
4Er| Hide : 47 Toppings  Oreo S
a7 — '] 43 Toppings Total
43 cerect Al sreete E | 2008 Sheet? . Sheet3 /E;JN;
|—l 5heet..=‘ = - ) Ins&rt Worksheet [Shift—Fll]h

Toppings MNuts
Toppings  Oreo
Toppings Total

Sheet? ,Sheet3 . ¥J 7

Exemplu in Excel!!!

Fisier: ex07_Inventory_lesson13
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Gruparea foilor de calcul pentru definirea unor elemente
comune, o singura data

45 !Tnppingﬁ Muts

47 Toppings  Oreo
48 Toppings Total

1| January  February March . April o
bl

Se selecteaza cu SHIFT sau CTRL celulele. O data grupate ele vor
aparea toate marcate cu culoarea alba, si orice modificare facuta
pe una dintre ele va aprea pe toate

Exemplu in Excel!!!

O formula care se va
multiplica




Elemente de baza in Excel

“Inghetarea” (blocarea) unor linii sau coloane

A | 8 | ¢ | B |

If you want to freeze rows 1 &
2, select row 3.

Scoops

2 Category Unit Cost
crosoft Excel Table Tools
3 Small Icecream View Add-Ins Design
4 | e | Bowl Regular lcecream =
g (_{ ] E‘] = | : 3 ﬂ = spiit 1) View Side by Side a
= e T = Hide 3, Synchronous Scrolling
Zoom 100% Zoomto Mew  Arrange |Freeze | L ; - Save
Selection | Window Al Fane:L\s | Unhide | 4 Reset Window Position | workspac
Zoom | - Freeze Panes
1 j:j Keep rows and columns visible while the rest of
) the worksheet scrolls (based on current selection).
E E Freeze Top Row

L=
=

ps Shop Inventory

t Unit Size Number Package Size

Keep the top row visible while scrolling through
the rest of the worksheet.

Freeze First Column

Keep the first column visible while scrolling
through the rest of the worksheet.

Comanda utila pentru tabelele care contin multe date si este

important sa se cunoasca continutul celulelor

(17

Exemplu in Excel!!!

Fisier: ex07_Inventory_lesson13



Lucrul in Excel

14: Utilizarea template-urilor

15: Utilizarea analizelor what-if (Ce - daca)
16: Realizarea diagramelor

17: Formatari conditionale

18: Crearea unor tabele pivotante




Lucrul in Excel

Folosirea unor formate predefinite (template-uri)

 Templates R '+ Blank Workbook
| Elank and redent

Installed Templates Blank and recent
Ity tempilates_. A NEW Wn rkhnﬂk
Mew from existing... j

‘Warkbook

Featured BElank and recent
Agendss
Recently Used Templates Installed Templates
Budgets [ﬂﬁhlhﬂ-‘l’emp ] | p
o My templates... IInstaIIed Tem Iatesh
Expense reparts I i g
Mew from existing... _
Faxes I'l'v-r-{‘-np-m'l;u-u
Comme Microsoft Office Online . 3] e i
Irventaries Featured : o
Irvaices C”d;;‘;::i:?mt
Agendas
Lits
M = 3 Budgets
emas i g Billing Statement
Flans - -
Calendars
Planners W

| €

I Create I[ Cancel ] Expense reports




Lucrul in Excel

Descarcarea unor modele de pe internet

Mierwr Workhook E"'El

L Bl @ a0 [searcnt |+| || Invoice that calculates total

Elank and recent —— Micrasaft Corparation

Instalied Templates Invoices |""1!'H- hl-] L 17 KB [<1 min & 55 Kbps)
~ it T (13856 Votes)

My templates_. P

Mewr from existing...
Microsoft Office Cndine
Fealured — s

Agendas — e

Budgels Irwoice that calculates s

Calendars total i e mom

Exprense reparts

Faxes

Forms

Irendaries

||I'II‘I1IH:E1||| Servioes irvaice wilh fax e e e e moaomsua
Memos calgulation

Plans

Manners W [ : hs

| Download | |  cancel I




Lucrul in Excel

Analiza de tipul What-If? (Ce daca?)

[— E—
oy
do Cut Calibri 11 or A A =
P‘ X 53 Copy ~ Ao A
aste - N - - =
- - Format Painter B I U — — =
Clipboard Mw Font M
c7 - fe | =PMT(C6/12,C5,C4)
A B C O
1 Function Arguments
2 Cazl Wi _
. . . Rate | E] = rpumber
3 Analiza imprumutului - -
4 Valoare 15000 Explains what "o L = e
calculation Py | = nunmber
5 Mumar de rate 48 the function g, | = number
performs. ; .
ﬁ DDbEndE T',rpe = number
7 Plati lunare 55312.51]!| | —
g " ICakl.latesH'»epaynmtfurabmbasedmcmsta‘»tpamrtsa‘damtmtﬁ‘mstrate.
Rate isthe interest rake per period Far the loan, For example, use 69%4 for
=2 quarterty payments at 6% AFR,
Explains what information is
- . VT s result = needed in the selected field.




Lucrul in Excel

[ Goal Seek M rGnt:znal Seek m Goal Seek m
Set cell: [5(:5}' 55 Set cell: I $C$7 5 | Set cell: |$c5? [ﬂf
To value: [ l [:> To value: |-400 l |_> To value: |—350 |
By changing cell: [_ . 5% By changing cell: [_ 5.5 By changing cell: l £§6| E]

[ 0K ] [ Cancel ] [ OK ] [ Cancel ] [ OK ] [ Cancel ]

5 i MR s i A_L Al|lZ 4 Ty e -
Zv |Z|a
L@ - = = = @ L3 Properties ; Reapply
From From From From Other Existing Refresh o il Sort Filter .
Access  Web Text  Sources Connections All &2 Edit Links 47 Advanced
Get External Data Connections Sort & Filter

F12 - f
A B c | b | E | °F G | H

1 4
2| Cazl
3 Analiza imprumutului 7 -
a I 15000 Goal Seek Status m
5 Numar de rate 48 Goal Seeking with Cell C7 Step
6 Dobanda 5.67% found a solution,
7| Plati lunare ($350.00) Target value:  -350 Lt <:)
8 Current value: (5350.00)
9

TOTAL ($16,800.00)
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mr— Getupuun v swee s v mwwmms s
‘= * cut Calibri 1l AN = g%] P S Wrap Text Gener
“— B3 copy ~ _
F‘avste F Format Painter B 7 U~ B iy~ A* E = = iEIFE [@dMerge&Center~ | § -
Clipboard Font Alignment
A11 - fe |
A B C D
1 Salesperson January February  March
2 Doe, Jane S 765.00 S§ 575.00 S 350.00
3 Haveria, Luiz S 605.00 $2,755.00 $1,265.00
4 Hines, Zach S - S - S 235.00
5 Read, Tira $2,750.00 S 550.00 S 425.00
6 Smith, Bob S 925.00 §$3,330.00 $1,850.00
7 Stuart, Jill S 400.00 S 965.00 S 125.00
8 Tall, Liz $1,655.00 S 985.00 S 425.00
9 Temple, Cheryl $1,140.00 $1,720.00 S 300.00
10

Insert Page Layout Formulas Data Review View Add
Elg N = -
Lol B8 P B gl X @ 2 g |-
Picture Clip Shapes SmartArt || [Column| Line Pie Bar Area  Sca
Art ~ E = e ~ e 1
Nllustrations 2-D Column
~ (2 .fr|SaIesper %\Hi m
A |ﬂ[h | |
3-D Column
person Janu
Jane S qWﬁ |Eﬂ |E@ Hﬁi
ria, Luiz S (o
s, Zach s |dn a8 01 3

Cat a vandut, pe luna, fiecare dintre vanzatori?
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Raspuns

In this example,

the ¥ axis is the 1st Quarter Sales_TiﬂE

Valueﬁi}{is. Y Ais
E 3,500.00
= 3,000.00
g s
$ arh
@ Ssuuéuu W January
o ) :
] e U M February
F O aF o TV F
RS = March
Lo @ T T arc
o ﬂq.f“
In this example, the X Axis 1s
Salespeople the Category Axis.

Exemplu in Excel!!!

& Z Fisier: ex07_companysales_lesson16
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Alte grafice pe baza acelorasi date

Cine a vandut mai mult? — Reprezentati grafic

Care este distributia procentuala vanzarilor intre agenti? — Reprezentati
grafic

Exemplu in Excel!!!

Fisier: ex07_companysales_lesson16
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Formatari conditionale

Doe, Jane East 78532 $765.00
Doe, Jane East 78532 $150.00
Doe, Jane East 65532 5425.00
Doe, Jane East 78532 $350.00

Haveria, Luiz South 55667 5225.00

Example: Order Amounts with %alues Greater Than
F300

Greater Than

Format cells that are GREATER THAM:

with | Light Red Fill with Dark Red Text v |

k150

50

[ Ok ][ Cancel ]

Format cells that rank in the TOP:

% with |Light Red Fill with Dark Red Text  + |

[ oK, l[ Cancel ]

Sa vedem ce se intampla cu DATA Bars si Color Scales?

Exemplu in Excel!!!

Fisier: ex07_companysales_lesson16
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Crearea unor tabele pivot

Tabelele pivot permit pivotarea adica mutarea datelor pentru a oferi

raspunsuri (solutii)

,{E!E bl 7 - = Candle Company_final - Microsoft Excel PrvatTable Tools - = x
- Home Insert  Page Layout  Formulas Review View  Addns | Options Design &) - = X
£ (@) Q@ B £ otcrn
- — —Ld 8] Formulas - 2Ly /- Buttons
PvotTable Active Growp #| Sot | Refresh Change Data | .. - -
Aedv| ~* | »  Sourcer | s Move PvotTable || g oLaPtools - || |[EEi Field Headers
Sort Data Tools Show/Hide
A3 G ¥
A B € | D G [ PivotTable Field List v x

1 "h -
2 Chose fiekis to add to report: £

3 I ! []5alesperson

a : [Cragion

5| L__pwer Pt

y . ) [[]Order Amount
- = Tu build a repurt., choose [JMenth
" fields from the PivotTable
‘ g Field List
- ] L |
10
. 11
Exemplu in Excel!!! = —
E==== ——] Drag fields between areas below:

c 13 8=-=== — 7 ReportFiter 2] Column Labels
Fisier: 14 ——— .
ex07_companysales_les - :

- p y - i: 1] RowLabels E  vales
18
15
Sheetl - 2008 Sazles Detaied View!
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Crearea unor tabele pivot

J

A e Pirvot Table Feeld List T x
: Chogse fiekds to add to report:
3 ufDrderAmn'l [l Sabesperson |
4 Doe, Jane 1630 Elnegen

5 Haveria, Luiz 4625 Dwmt

6 Hines, Zach 135 Em

7 Read, Tira 3700

8 Smith, Bob 6105 1

9 Seuart, Jill 1430

10 Tall, Lz 2065

11 Temple, Cheryl 3160 Drag Selds bebwpen areas bekow:

E Grand Total 24070 \(HRmIFHr 1 Column Labeis
14

:: 1] Row Labeis ' '}: Wales

T SAEDE N » | | Sumof Order... = |
18 <
10 [[] Defer Layout Lipdate

Hod b H| Sheetl - 2008 Sakes Detaded View [ 2008 §

; Exemplu in Excel!!!
& l Fisier: ex07_companysales_lesson16
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Exercitiu suplimentar

Calculati media ponderata a
urmatoarelor valori

- J Format Fainter - _ S - - T =
Clipboard a Font a Alignment

D17 - -'_" f | =SUMPRODUCT(C5:C15,D5:015)/SUM(D5:D15)
A B C D E F G H

1

2

3 Exemplu SUMPRODUCT

4 Mota Ponderea

= Temal 9 5

7] Temaz 8 5

7 Tema3i 7 5

8 Temad 5 5

9 Temas 7 5

10 Temab 8 5

11 Tema? 9 5

12 Temas 10 5

13 Verifl 9 10

14 Verif2 6 10

Examen final 3 40

Mota finala

AHEE
Q



Lucrul in Excel

Se da funcitia:
f(x)=x4 ~2-x3+45-x° -8-x+3

S& se determine valorile functiei f(t)=y

unde t se considera a fi intervale de timp care variaza intre 0
la 10 secunde cu un pas de 0.5 secunde.

Sa se reprezinte valoarea functiei e intervalul de timp calculat
mai sus.

Programul trebuie sa permita modificarea coeficientilor
polinomului.




Lucrul in Excel

Microsoft Excel - magazin_fructe

@_] File Edit View [Insert Format Tools Data Window Help

DZHRIIGAIVAI S @R-F/ 9 -0 8= -4% @ -@f
: Arial -0 -|/BsUSES=HS$ % BBEEE-0-A-0
118 - S
A | B | C | D | E | F | 6 |

-1
| 2 | Curs Eur-Ron 4.3
| 3 Curs USD-Ron 28

4
| 5 | Produse |Pret unitar RON Volum Vanzari Valoare RON | Valoare Euro Valoare USD
| 6 Mere 3T 123 4551
| 7 Portocale ) 45 270
KN Mandarine 5.2 66 3432
| 9 | Banane 31 32 992
10 Ananas 4 68 272
11 Kiwi 43 a7 3741
| 12| Mango 7.2 49 352.8
| 13 | Cirese 39 65 2535

14

Sa se calculeze volumul vanzarilor in Eur si USD fara a
folosi o coloana cu cursul de schimb.




Cei mai buni prieteni




FINAL!!!



